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The Hong Kong Air Cadet Corps is a government subsidized volunteer organization and a member agency of the Community Chest providing leadership, citizenship and aviation education to the young people of Hong Kong. Applications are now invited for the following post:








Operations and Training Assistant  行動及訓練助理


 


Requirements: Candidates should (a) have successfully completed Form 5 or above with passes in Chinese and English (Syllabus B); (b) have a good working  knowledge on MS Word, Powerpoint and Excel; (c) be in possession of a valid Driving License (Class 2A or better).


  


The successful candidate will be appointed as Operations and Training Assistant (OTA) and carry out both indoor and outdoor works. Indoor duties include (a) administrative support to programmes and activities; (b) stock keeping and sales of uniform items; and (c) arrangement of flight operations for members. Outdoor duties include (a) preparing and setting up equipment to support events such as parades and camps; (b) driving Corps vehicles to deliver and retrieve equipment and documents; and (c) management and maintenance of helicopter operating sites, adventure activity bases and campsites.





The appointee should be outgoing, independent, self-motivated, mature, able to work under pressure, and willing to work outside normal office hours. The preferred candidate should have some experience as an adult leader in a Uniformed Group (制服團體) or a member in a Government Auxiliary Force (輔助部隊). Normal work pattern is 10 am to 6:15 pm on weekdays, and one Saturday from 10 am to 6 pm every month. Operational requirements may necessitate service outside normal working hours. 


 


Salary: $ 10,910 per month (MPS point 4) with annual salary increments subject to performance.





Terms of Employment: On two-years contract terms with  possibility for renewal. 





Other Benefits: 14 days of Annual Leave and Medical Benefits. An end-of-contract gratuity will be granted if the contract is satisfactorily completed with consistently high standard of performance and conduct. Such gratuity, plus 5% MPF contribution, will equal to 10% of the total basic salary drawn during the period of service.  Free aviation and adventure leader training for those who may be interested.








Applications:  Please forward your application with full CV, quoting reference  “HKACC-OTA”  to the Chief Staff Officer, Hong Kong Air Cadet Corps, Sung Wong Toi Road, Kai Tak, Kowloon. Closing date is 25 May 2011. 








All personal data collected will be used for recruitment purpose only. Applicants not contacted within eight weeks from the closing date may assume their applications are unsuccessful. The Corps reserves the right to offer different terms of appointment. All personal data supplied will be destroyed within 6 months.











